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Welcome to Right Market, the Masonic Charitable Foundation's design platform!

Here, you will find templates for some of the most commonly-used documents and images you
produce, all with easy and user-friendly tools to help everyone create professional-standard designs
- regardless of your experience or skKill.

This document will take you through how to use the platform and what to use it for.

If you still have questions once you have finished reading it or run into unexpected problems while
using the platform, please use the online help function or the MCF's Communications team at
communications@mcf.org.uk

Now, get creating!



Homepage

Once logged in you will then be directed to the main landing page of the Masonic Charitable Foundation’s
Online Design Centre.

Here you will be able to select from various template categories with different uses, each
template or category is labelled clearly for your use.

Please note: depending on your user access your Homepage view may differ- you will have
access to the templates most relevant to your needs.
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Navigation Bar

At the top of the page you will have access to your profile with your registered details you can change at any
time. Templates is how you can access all templates available to you. Drafts is where you can locate any
design you have now completed or submitted. History where your past orders will be viewable and reusable.
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Creating a design

After selecting a template from the Templates page, you can start creating your design.

Start by entering your design name. Then click on each section to the left of the page to
customise your design.

Layout — Select the layout you would like for your design out of the options provided. If your
design has more than one page, make sure you select your desired layout for each page.

To proceed, Fill out all fields marked with

. @ Save to drafts & Preview Submit For Approval
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Colours — select your colour scheme for your design based on the colour options provided.
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Images — Here is where you add logos, icons, QR codes and stock imagery to accompany
your design.
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Text — Now you can add your text to your design. As you add text to the various selections you will see a a
preview of how it looks. Remember if you have created a design with more than one page, you need to fill in
text for each page.
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Output — This is where you confirm that you have consent/permission to use the images featured in your
design as well as confirm you have checked your text and agree it is all present. You can then select how
you would like to download the file.
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Finalising your design

All done? There are just three options you now have before your design is fully complete.

1. Save to drafts — if you feel you want to come back to the design before fully completing, click on this
button.

2. Preview — if you wish to preview how the file will look once downloaded, click on this button.

3. Submit For Approval —if you have done all your checks and are happy with the final design, click on
this button to send it off for approval.

@ Save todrafts & Preview Submit For Approval

You can then preview your design’s status and once approved by the Communications team you can
download the design and either print from home or send to your professional printer.

Important to note: The Communications team endeavour to approve designs within 2 working days.
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